JGI ( Shipping Checklist

DOE JOINT GENOME INSTITUTE
US DEPARTMENT OF ENERGY
OFFICF OF SCIFENCF

Shipping Checklist
Please include this completed checklist in your shipment to the JGI. Shipments containing
incorrect materials or incomplete/inaccurate documentation will not be accepted. Contact your

Project Manager prior to shipment if you have any questions.

Your shipment must include the following items:

Hard copy of “Approval to Ship” email from the JGI

Hard copy document containing the following fields from the approved Sample

Information form:

1. JGI Project ID

2. Sample ID

3. Tube or plate label

Sterility Declaration (found at http://my.jgi.doe.gov/general/gettingstarted.html#step4 )

JGI USDA Import Permit (soil and soil-derived materials only)

Completed shipping checklist (this form)

Preparing your shipment:

Samples are being shipped on dry ice

Label the outside of your package with the Project ID (if you are shipping samples for
more than one project, you may use any of the Project ID’s).

Ship your package c/o “Sample Management Group.”

Once you have shipped your package, email shippingtojgi@lanl.gov with tracking
information for the shipment.

Investigator Name Date

As a reminder, do not ship any materials to the JGI until instructed to do so by the
Project Management Office.

Last Updated 10/4/12

2800 Mitchell Drive, Walnut Creek, CA 94598
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